SECTION |V

MONEY MATTERS

M LI TARY | NFORVATI ON

The precommi ssioning training pipeline is long and wll take
many of us to various training conmands and | ocations. As a
result, ANCHORACGE Sailors will have extensive travel clains to

file. This section wll explain the basics of travel
entitlements and your responsibilities in order to receive these
entitlenents. Your understanding of this process will speed up
the liquidation of your travel claimby helping you avoid many
common pitfalls.

W w il cover the follow ng travel topics:
- Orders

- Endor senent s

- Recei pts

- Per D em

- M | eage Al | owance

- Dependent Travel

- Di sl ocati on Al l owance

- Tenporary Lodgi ng Expenses
- CGeogr aphi ¢ Bachel or Travel
- Advances and Settl enments

- Pay Entitl enents

The m ni num gui del i nes are addressed for each topic. |It’s
unlikely any two travel clains will be alike; if you have
guestions, please contact the Personnel Ofice. A few mnutes
spent now understanding travel entitlenents can save you tine and
noney | ater.

ORDERS

A word about your original orders: PROTECT THEM They are
the only handy record of any advances and endorsenents nmade to
you. |If they are lost, the office settling your claimw Il have
to take extra time in order to verify advances and endorsenents.
This is time consum ng and certain to cause nmajor delays in
processing your claim If you receive an order nodification,
ensure you keep ALL original orders.

ENDORSEMENTS

One of the biggest problemareas in PRECOMtravel clains is
wi th endorsenents. An endorsenent can be a witten letter, a



stanp or sticker on your orders, or a conputer printout attached
to them Endorsenents typically required in PRECOM i ncl ude:

- Reporting

- Det achi ng

- Advances/ Partial Settlenments

- Avai l ability/ Non-availability of Governnment Quarters
and/ or mess.

Less common, but still required if applicable, is a |ocal
m | eage authorization letter to personnel who nmust conmmute if
guarters are not avail able, or must use their personal vehicle on
of ficial business. This is generally called “In and around
m | eage authorization”. |[If you are entitled, you nmust contact
your detailer for authorization to nake paynment. This nust be
done prior to checking in to your ultimate duty station.

The i nportance of obtaining endorsenents cannot be
overstated! For exanple: Failure to have a non-availability of
quarter’s endorsenent for a nmenber living in a hotel will result
in that nmenber being underpaid for lodging. As is the case with
| ost original orders, nost of these endorsenents can be obtained
t hrough nessages and phone calls. Again, this is tinme consum ng
and wi ||l delay processing and paynent of your claim

RECEI PTS

Recei pts frequently cause confusion anong travelers. The
recei pt requirenments for travel are:

- ALL | odging and | odging rel ated recei pts (Make sure you
have recei pts covering the entire period)

- ALL transportation receipts for Iong distance travel
(i.e. airline, bus, and rail tickets). Travel itinerary for
commercial travel issued by SATO offices is required. Non-
utilization of SATO nay prevent reinbursenment of tickets.

- ALL receipts for miscellaneous expenses of $75.00 or
nore (cabs, l|ocal bus, travel ers checks, baggage handling, tolls,
etc.). If in doubt about whether or not you need a receipt, CGET
ONE! Keep in mnd that ORIG NAL receipts are required. Copies
and credit card receipts are not acceptabl e.

In the event receipts are |lost, you nmust conplete a | ost
recei pt statement. The statenent requires full nanme, address,
and phone nunber, as well as the dates and rates of the service
provided. As with lost original orders and endorsenents,
obtaining this information and verifying it takes a good deal of
time. This time is noney -- Your noney!



PER DI EM BASI CS

The purpose of per diemis to offset the cost of |odging,
nmeal s, and incidental expenses incurred while performng travel
duty or tenporary duty away fromthe permanent duty station. Per
diemis not payable in the follow ng instances:

- While TAD/ TDY in the area of the ultinmate duty station
Wil e on TAD/ TDY performed at a location to which the
menber conmmutes from permanent quarters.

- VWiile on a period of |eave or proceed tine.

- Wil e TAD aboard a Governnment vessel when quarters and

mess are avail abl e.
- While on a vessel during acceptance trials when
gquarters and ness are avail abl e.

These are situations nost likely to affect ANCHORAGE
Sailors. Oher situations of non-entitlenent are found in the
Joint Federal Travel Regul ations (JFTR).

Per diemrates vary by locality and availability of
Governnent quarters and nessing. Proper endorsenents on your
original orders are CRITICAL in order to get proper pay. Failure
to obtain endorsenents will cause probl ens obtaini ng advances and
may result in under paynent.

Per diemrates consist of two portions: a |odging portion,
and a neals and incidental expenses (M& E) portion. As stated
previously, lodging rates vary widely by locality.

Recei pts are not required for neals.

Lodging rates are the maxi mumallowed. |[|f your cost is
| ess, you will be reinbursed for the actual cost only, as
substanti ated by your original receipts. The M E rates are
flat, regardl ess of your actual costs. Several rem nders
regardi ng | odgi ng:

- Lodgi ng costs are not reinbursable when staying with
friends or relatives, whether or not paynent is nade.
- | f sharing a roomw th another service nenber or

Gover nment enpl oyee, you will be reinbursed for half of the
doubl e occupancy rate. |If the person sharing the roomis not a
service nenber, you will be allowed the single roomrate. You

are required to provide the single roomrate as a recei pt or
statenent fromthe lodging facility.

- Al'l | odging receipts must have the nane of the
establ i shment, address, phone nunber, fax nunber and conpany or
agency.




Menbers on TDY or TAD who rent a furnished or unfurnished
apartnent, house, nobile hone, travel trailer, etc., are
aut hori zed the follow ng itens when conputing | odgi ng costs:

Rent of the unit.

Rental charge for parking of a nobile hone.
Charges for rental furniture.

Cost of connecting utilities.

Dunpi ng fees.

Shower fees.

Cost of maid fees and cl eani ng charges.

h. Mont hly tel ephone fees (Not including |ong distance
char ges).

i If ordinarily included in the price of a hotel or notel
roomin the area concerned, the cost of special user fees such as
cable TV charges and plug in charges for autonobile head bolt
heaters.
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The above itens are prorated wwth a daily rate. This total
daily rate is limted to the maxi mum | odging rate all owabl e for
the locality.

M LEAGE ALLOMANCE PLUS FLAT PER DI EM ( MALT PLUS)

MALT PLUS is authorized for PCS travel between permanent
duty stations via tenmporary duty stations by Privately Owmned
Conveyance (POC). Do not confuse this with |local area travel or
regul ar per diem which was previously discussed.

Menmbers are granted MALT PLUS at $0.19 per mle for the
entire authorized travel distance. M| eage between duty stations
can be found in the “Oficial Table of Distances,” at PSD s and
nost shi pboard di sbursing offices.

Flat per diemat $123 per day is payable for each day of
authorized travel time. POC travel tine is conmputed by dividing
the m | eage between the two duty stations by 350, and roundi ng up
any remai nder of 50 mles or nore. For exanple, the official
di stance from San Diego to Pascagoula is 1899 mles. The NALT
PLUS conputation is:

Travel Tine: 1899/ 350 = 5.425 rounded to 6 days
MALT: 1899 X .19 = $360. 81
Fl at Per Diem 6 days @$123.00 +$738. 00
Total Due: $1098. 81
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CAUTI ON:  MALT PLUS applies ONLY to POC travel and then only if
POC is used for the entire travel!!
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Travel by comrercial nmeans (air, rail, bus) is reinbursed at
a rate not to exceed the government’s cost of the ticket, plus
the M&I E $92. 25, which is 75% of one day of travel per diem

Fl at Per Diem $123.00 / 75% = $92.25

Travel by air is always one-day travel tinme for in CONUS
travel

Travel time for crucial surface transportation is cal cul ated
by dividing the official m|eage by 40 to get the nunber of
hours, then dividing the nunber of hours by 18. Any excess is
rounded up.

Travel by a conbi nation of nodes is known as “m xed nodes,”
and is an entirely different conputation. Due to it’s conplexity
it will be handl ed on a case by case basis with the individual
i nvol ved.

DEPENDENT TRAVEL

Ceneral ly, dependents are authorized rei nbursenent for
travel fromyour |ast permanent duty station directly to your
next permanent duty station. Reinbursenent is conputed as
fol |l ows:

By POV

When traveling concurrently with the nenber. Each dependent
is authorized $0.00 per mle. Only the driver is authorized
mleage. Flat per diemis authorized for each day of travel tine
at a rate of 75% of $123.00 = $92. 25 per day for persons age 12
and over, and at 50% of $123.00 = $61.50 per day for those under
12.

| f menber and dependent have two vehicles, a second POV is
authorized. Entitlement is $0.19 per nmle for the second
vehicle, and $123.00 for driver’s per diemand $92. 25 per day for
persons age 12 and over, and $61.50 per day for those under 12.

By Commercial Air.

-Rei nbursenent is authorized for airfare, not to exceed the
Governnent’s cost for the ticket, plus regular per diem One-day
travel time is authorized for air travel in CONUS.

By Comrercial Surface (Bus/Rail).



Rei mbur senent is authorized not to exceed the Governnent’s
cost. Regular per diemis authorized for each day of travel.
Travel by M xed Modes.

Li ke the nenber’s m xed node travel, it is rather conplex,
and will be discussed on a case by case basis.

DI SLOCATI ON EXPENSE

The purpose of Dislocation Alowance (DLA) is to partially
rei nburse a nenber for expenses incurred while relocating a
househol d incident to a PCS. The anmbunt payable is below for the
appl i cabl e pay grade.

Single menbers are eligible for DLA only if Governnent
guarters are not used at the new pernmanent duty station.
Tenporary assignnment to government quarters while searching for
of f base quarters does not void the entitlenent, provided this
assi gnnent does not | ast over sixty days. The sixty-day period
can be increased by an additional sixty days by the Commandi ng
Oficer. SINGLE MEMBERS TAKE NOTE. DLA is not authorized for E-
5 and bel ow assigned to ships, and is authorized for E-6 and
above only if quarters are actually established ashore at the
homeport.

PRIMARY DLA RATES 1.4%
* (Effective 1 January 2011)

*Table U5G-1

Grade Without-Dependent Rate ~ With-Dependent Rate
0-10 $3,479.19 $4,282.84
0-9 $3,479.19 $4,282.84
0-8 $3,479.19 $4,282.84
0o-7 $3,479.19 $4,282.84
0-6 $3,191.88 $3,856.31
0-5 $3,074.19 $3,717.10
0-4 $2,848.89 $3,276.68
0-3 $2,283.16 $2,710.91
0-2 $1,811.10 $2,314.79
0-1 $1,525.06 $2,069.29
O-3E $2,465.41 $2,913.43
O-2E $2,095.86 $2,628.69
O-1E $1,802.23 $2,428.70
W-5 $2,894.44 $3,162.77
W-4 $2,570.44 $2,899.54
W-3 $2,160.41 $2,656.53
W-2 $1,918.69 $2,443.90
W-1 $1,606.05 $2,113.59
E-9 $2,111.07 $2,783.09
E-8 $1,937.65 $2,565.41
E-7 $1,655.43 $2,381.89
E-6 $1,498.47 $2,200.90
E-5 $1,382.05 $1,979.41



E-4 $1,202.32 $1,979.41

E-3 $1,179.55 $1,979.41
E-2 $958.07 $1,979.41
E-1 $854.31 $1,979.41
DLA RATES

Grade Without-Dependent Rate  With-Dependent Rate
0O-5 $3,031.75 $3,665.78
04 $2,809.56 $3,231.44
0-3 $2,251.64 $2,673.48
0-2 $1,786.09 $2,282.83
0O-1 $1,504.00 $2,040.72
O-3E $2,431.37 $2,873.21
O-2E $2,066.92 $2,592.40
O-1E $1,777.35 $2,395.17
W-5 $2,854.48 $3,119.10
W-4 $2,534.95 $2,859.51
W-3 $2,130.58 $2,619.85
W-2 $1,892.20 $2,410.16
W-1 $1,583.88 $2,084.41
E-9 $2,081.92 $2,744.66
E-8 $1,910.90 $2,529.99
E-7 $1,632.57 $2,349.00
E-6 $1,477.78 $2,170.51
E-5 $1,362.97 $1,952.08
E-4 $1,185.72 $1,952.08
E-3 $1,163.26 $1,952.08
E-2 $944.84 $1,952.08
E-1 $842.51 $1,952.08

TEMPORARY LODA NG EXPENSE

Tenporary Lodging (TLE) is designed to help reinburse a
menber for tenporary | odging obtained prior to detaching fromthe
| ast permanent duty station and after reporting to the new
permanent duty station. The entitlenment will not exceed $290. 00
per day. A maxi num of 10 days is authorized for transfers within
CONUS, 10 days for transfers OUTCONUS to | NCONUS, and 5 days from
CONUS to QUTCONUS. When reporting to a duty station, you are
required to check on Governnment Quarters/Navy Lodge, use of the
Quarters/Lodge is required. Comercial |odging will not be
rei nbursed without a non-availability endorsenent fromthe Lodge.
As is the case with all |odging, ORIG NAL receipts are required.
Factors involved in conputing TLE include the per diemrate, the
nunber of dependents, the availability of cooking facilities, and
t he nunber of days authori zed.

GEOGRAPHI C BACHELOR TRAVEL

This travel is authorized for nenbers separated fromtheir
dependents while permanently assigned to the construction site.
The entitlenent allows for one round trip airline ticket between



the construction site and either the honmeport or the dependents’
residence. Either the nenber or the dependent can travel. The
trips are earned on or after the 31st day and every 60 days
thereafter. The entitlenments is ONLY between the construction
site and the honeport or dependents residence. Travel to any
other location voids the entitlenent. Also, reinbursenent is not
to exceed the governnents cost for the ticket. As such, it is
strongly recommended that you have a ticket issued by the
government, rather than purchase your own.

In spite of |egal opinions and past PERS-201/ OP-134 policy
gui dance, the DOD Legal Oficer has determ ned that nenbers
assigned to precomm ssioned vessels as TEMDUCFO (Account Code
352) are not entitled to travel fromthe port of construction to
either the site of the future honeport of the vessel, or the area
where the dependents of the nenber are residing. Menbers
permanent|ly assigned to the PRECOM UNI T (Account Code 106)
continue to be entitled to travel as described above. This
continues until sail away.

After delivery all menbers with dependents are entitled at
the end of the 31%" day and every 60 days there after until the
ship sails away. If you do not use the entitlenents prior to
sail away you | oose the entitlenent.

ADVANCES AND SETTLEMENTS

An advance is a paynent of travel or per diem nade before
entitlement is earned. As such, it is an estimate of the anmount
expected to be earned. After arriving PCS at the ultimte duty
station, you will file a travel claim or settlenment. This claim
will cover all travel fromthe |ast permanent duty station to the
ultimate duty station. Your actual entitlenment will be conputed
based on your claimand supporting docunents, and any advances
paid will be deducted. Any remaining anmount will be paid to you.
Conversely, any negative ambunt is an overpaynment and nust be
pai d back to the governnent.

In effect, an advance is a loan. This |oan does not becone
a grant or entitlement, until the travel is conplete and the
travel claimis filed. Failure to file a travel claimwthin 10
days of reporting PCS can result in collection of any advances
pai d.

As a rule, PCS allowances (MALT PLUS, Dependent’s M | eage,
Flat rate Per Diem and D slocation Allowance) are advanced 100%
that is their full anmounts. Regular Per Diem however, is
typically advanced at 80% of the estimated entitlenent, in a



maxi mum of 30-day increnments. Tenporary Lodgi ng Expense (TLE)
cannot be advanced, as there is no way to estimate the
entitlenment.

Over paynents and shortages stem from many causes. Most
frequent is the nmenber’s failure to obtain receipts,
endor senents, or inproper conpletion of the travel voucher.
Anot her significant cause is drawi ng an advance for dependent
travel and then not noving the dependents.

Aboard ANCHORAGE, the nenber will be notified in all cases
of apparent shortages due to possible nmissing receipts,
endorsenents, or inproperly conpleted travel vouchers. W wll
take corrective action after your notification.

I n cases of apparent overpaynent, we will review the claim
and interview the nenber to ensure all possible entitlenents have
been considered. The Disbursing Oficer will notify overpaid
personnel in witing. The letter will list available options to

resol ve the overpaynent.

OTHER PAY ENTI TLEMENTS

Wiile not directly related to travel, the followng
entitlements are often affected during a PCS transfer:

Fam |y Separation Housing (FSH): This entitlenment was fornerly
known as Famly Separation Allowance (FSA). Menbers ordered
TEMDU or PERVMDU at a location to which famly nenber travel is
not authorized may be entitled to FSH. For PRECOM this will nost
frequently occur for nenber TEMDU to the PRECOVDET in San Diego,
or TEMDU to the PRECOM UNIT as fam |y nenbers are not authorized
to TEMDU stations. The separation nust be over 30 days, and the
current rate is $250.00 per nonth. Mlitary married to military
are aut horized FSH when separated by orders. Only one nenber may
be paid the allowance at a tine except when they have nutual

dependents residing in the househol d. Then both nenbers are
entitl ed.
Basic Allowance for Housing (BAH): The rules governing this

entitlement are actually fairly straightforward i n PRECOM

a. Wiile TEMDU:. BAH i s based on your |ast duty station,
regardl ess of the |location of the TEMDU stati on.



Single Menbers: If you occupy governnent quarters or not in

government quarters then the BAH w Il continue to accrue. | f
your |ast permanent duty station is the sane area of the honeport
then your BAH will continue to accrue regardless where you
resi de.

b. When PERMDU. BAH i s based on the new permanent duty
station rate. If a nmenber will incur financial hardship due to
geobachelor status then a request can be submtted to the
Commanding Oficer to collect the rate of your dependents
resi dence.

c. Single E-5/4 personnel and below are not entitled to BAH
after reporting the ship until the ship arrives at the honeport,
unl ess they have already requested while at the Detachnent in a
ACC 106 st atus.

Career Sea Pay/ Sea Duty Service Counter: Your Sea Duty Service
Counter and Career Sea Pay w il comence at Ship Delivery (Ship

Cust ody Transfer). Dont wait until the last mnute to review
your Leave and Earning Statenent (LES) Sea Duty Service Counter
for accuracy. If your |ast pernmanent duty station was a ship,

contact your personnel office to ensure that your counter is
restarted and a Prem um conti nuation may be entitl ed.

DI SBURSI NG AT THE PCD

At the detachnent, PSD San Diego will maintain your pay
record. They will hold your records in disbursing and will be
your main point of contact for all disbursing issues while in San
D ego. If you are in a per diem status while in San Diego, you
will fill out a per diem request form when you arrive and that
will be submtted for you nonthly allowance. You wll also need

to get a lodging intent form from your | odging |ocation. Thi s
form states you intend to stay at the lodging location for the
next nmonth (or shorter period of tine) and states the roomrates
for that tine. Once you have your |odging intent and your per
diemrequest you will turn theminto the PRECOM Adm n O fi ce.

When you are preparing to check out of the detachnent you
must notify PSD approximtely two weeks in advance so that you
can request travel advances and so they can prepare your records
for checkout. Upon final checkout ensure that you obtain a final
recei pt from your place of |odging, and that you have picked up
your original orders, page two and SG.I from PSD.

DI SBURSI NG AT THE PCU
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Upon reporting to the PCU, your orders, page tw and SG.I
will be maintained by the Personnel Ofice |ocated at the Unit
If you are assigned to the PCU as PERMDU, the Personnel Ofice
will help you with the final liquidation of your travel claim
Personnel who are assigned to the PCU as TEMDU will have their
per diem account naintained by the PRECOM UNIT s Travel Ofice
and per diemw || be paid on a 30-day basis automatically.

SHI P' S DELI VERY AND TRAVEL ENTI TLEMENTS

Ship’s Delivery is the cut-off date for all per diem
entitlenents. For TEMDU personnel assigned to the PCD or PCU

t he TDY period ends upon delivery, and all travels are considered
conpleted. At this point, the D sbursing Oficer will begin the
long process of liquidating all remaining travel clains. As
delivery approaches we will be providing nore information on how
this wll affect your pay. One point to renenber is that TEMDU
personnel are not entitled to travel from the construction site
to the new honeport. This nmeans that if you are TEMDU to the PCU
you are not entitled to nove your personal vehicle or baggage to
homeport upon delivery in ACC 100. Keep this in mnd as delivery
and Sail Away approach.

AUTHORI TY TO SH P VEH CLE AND PERSONAL PROPERTY

Al'l personnel who are ACC 106 at the Unit are authorized to one
round trip to the area of the honmeport prior to sail away. They
are also authorized to ship their vehicle. Those personnel who
report to the Unit who orders did not have them report to the
area of the honeport are also authorized. Those personnel who
cane fromor TDY at anytine on their orders are not entitled.
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